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Document Management System with Hold Management 

PRODOCS is a Document Management software (DMS) used to manage, track, and store the electronic 

documents of paper-based information captured through the mediums like document scanner, 

Mailboxes, Websites, Office tools, Integration tools, etc. 

This Document Management software (DMS) controls and organizes documents throughout an 

organization. It incorporates document and content capture, workflow, document repositories, Output 

systems, and information retrieval systems. It also contains the processes used to track, store, and 

control the documents.
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 PRODOCS Workflows 

 

For Administrator 

 

 

 

 

 

 

For User 
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Project WBS Master & Folder Repository 

 

 

 

 

 

 

 

 

 

 

 

Profile & Folder Access Control 
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PRODOCS – PROHOLD is a system for Document Lifecycle Management, Document Indexing, 

Tracking, Processing, Workflow Automation, Version Control & Archiving, User Dashboard, Document 

Interface, and Security. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Document Input 

When it comes to document input, most of the businesses combine paper and digital files. This 

Document Management System allows inputting files through the following sources: 

 

   

 

 

 

 

Features 
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Document Indexing 

Document indexing and metadata is the process of associating or tagging 

documents with different “search” terms. Indexing is a path to the 

documents. That path is based upon your business processes and your staff. 

 

 

PRODOCS includes following indexing features: 

• Indexing of all documents 

• Custom Automatic Document 

Numbering 

• Content recognition and indexing 

• Indexing Meta Data 

• Indexing all revisions 

• OCR in different languages 

(Vienna Advantage DMS currently 

covers 27 languages) 

• Supports innumerable formats 

• Extendable meta data fields 

 

Document Search 

PRODOCS includes the following search features: 

• Safe and Powerful 

search 

• Document content and 

meta data search 

• Advanced search on all 

document attributes 

• Scalable Document 

Search Engine 

 

Search for Context, File Name, Folder Name, Meta Data within / across the folder. Search by File Types 

and using date range. OCR Language support 
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Document Processing  

Document Processing involves the conversion of typed and 

handwritten text on paper-based & electronic documents 

(scanned image of a document) into electronic information 

utilizing one of, or a combination of, Intelligent Character 

Recognition (ICR), Optical Character Recognition (OCR) and 

experienced Data Entry Clerks. PRODOCS provides the 

following document processing features: 

• Create Documents using 

Templates 

• Link Document to records in 

System 

• Forward, Move, Share Documents 

• Email Documents 

• Revise Documents 

• Inbuilt Document Editors for 

various file types 

• Check-In and Check-out 

documents 

 

Workflow Automation 

A good document management system should have inbuilt an enterprise level Business 

Process Management and Workflow Automation that automatically routes the 

documents to their destination. The workflow automation in PRODOCS provides: 

• Rule based processing on 

incoming documents 

• Setup individual rules and 

document actions 

• Automatic and Manual workflow 

• Document Routing 

• Business Process Modelling with 

Customized Windows, Reports 

• Configure multi-level approvals 

• Automatic creation of records 

based on documents 

• Update records based on 

documents 
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Version Control & Archiving 

Every business has the need to maintain more than one version 

of the same document. also, they need to maintain an archive of 

all the documents in the enterprise. For that reason, PRODOCS 

Document Management System provides for versioning and 

archiving of documents. 

 

User Dashboard & Reports 

A DMS user interface should be simple and easy to navigate. Not everyone is technologically inclined, 

so the simpler the software, the better. PRODOCS main dashboard includes: 

• Workflow Inbox 

• Document inbox 

• Inbuilt Calendar, Email, SMS 

• Alerts and Notifications 

• Reporting Dashboard 

• Follow-ups and Chat 

All or Individual Project Dashboard, Separate Visuals and Reports for Progresses about 

documents uploads, Approvals, Holds, Work Group Scopes etc.
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Document Security 

Security is one of the most critical aspects of a document 

management system. PRODOCS provides a high level of 

document encryption and role-based access, as well as: 

 

• Audit Trail 

• User and Roles 

• Advanced Access rights 

• Encrypted Documents on file 

system 

 

• Indexing all revisions 

• Supports SSL 

• Modify Ownership 

 

Define Projects, Folders, Files and Settings 

Create the Project Description, Folder Structure & upload the files, Settings: Columns, Notifications & 

Misc. 

 

 

 

 

 

 

 

 

File Detailing with Meta Data, Versions 

File Discipline, Unit, Originator, Revision, Document No., Title, Schedule Completion Date, Critical, 

Hold / Un-hold, Category, Tags etc. 
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File Editing and Locking for Multi Editing 

File Check-In / Check-Out, Prevention to edit Meta data, addition of new revisions, Adding or editing 

the red lining comments until the file is unlocked / check-out 

 

 

 

 

 

 

 

 

 

 

User Management, Workflow and Approvals 

Create User, Assignment to the Projects, Groups and Workflows, Access Control 
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File Workflow and Approvals 

Workflow Creation (Parallel and Serial), Files assignment to the Workflow, Approval / Rejection 

processes with remarks 

For Individual 
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For Group 
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Redlining & Commenting 
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Transmittal Management 

Share files to individuals or Groups or Public with / without expiration date. Send Reminders. Create 

Transmittals-In and Out. 

 

 

File Sharing  
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PROHOLD provides facility to manage holds in the project & effectively addresses the holds 

based on the following. 

• Managing hold documents   

• Maintaining hold register  

• Associating timelines on hold management  

• Alert triggers to stakeholders on missing hold resolution milestones  

• Relating teams/ stakeholders against each hold point  

• Analysing the impact of each hold on project progress (against functional activities, project 

planning activity ids)  

• Distribution map of hold lists across project disciplines/functions 

• Holds & hold resolution history sheet 
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PROHOLD Details 
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• Document Index (DCI) Input type apart from File and Folder input is available. Engineering 

group’s Isometric Drawing Transmittal management becomes very easy 

• Document Hold Management in detail level is available 

o Hold Impact: Due to the lack of system, it is a practice to write down the hold 

information on papers / diaries hence Holds becomes difficult to manage properly and 

as a result, work suffers 

o Delay Impact: There is no history of Holds in any project and that’s why the impact on 

delay of the project is not getting addressed into the close-out of the project. As a 

result, there is no learning on this, and suffering continues to the next project as well 

• Integration with PGOLD progress monitoring and management Software modules is available 

• Can be customized without taking much time 

• Cost of Software and AMC is standard and affordable 

 

 

 

 

 

 

 

Benefits 
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• Accessing data from anywhere & anytime 

• User defined access rights & control 

• Working in collaborated environment with various stakeholders in project 

• Managing documentation of all disciplines & functions 

• Single source for complete project documentation 

• Upload & download document in one go 

 

 

 

 

 

 

  

 

 

https://www.parascadd.com 

                         Sales: sales@parascadd.com 

 

 

Contact Us 

Advantages 

mailto:Sales:%20sales@parascadd.com
https://www.parascadd.com
https://youtu.be/d27uhPT3ShA
https://twitter.com/ParascaddPvtLtd
https://www.linkedin.com/company/paras-cadd-private-limited/
https://www.facebook.com/profile.php?id=651347388319610
https://www.instagram.com/parascadd/

